
WHERE TO UPDATE SUPPLIER DETAILS ONLINE 

FINANCE 

Supply Chain Management 
 

 

 
 

1. The administrator must Log on – only the administrator can make changes. 
 

 
 
 

2. Select the New E-service Portal. 
 

 
 

 

3. Select the Service Registration for Supplier Self-service tile. 
 

 
 
 

4. Select the My suppliers tile. 
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5. The Supplier details screen will open up. 
 

 
 

6. Click on the B-BBEEE tab to update B-BBEEE details. 
 

 
 

7. Click on the Addresses tab to change address details of the supplier. 
 

 
 

8. Click on the Contacts tab to add company contact details. 
 

 
 

 

To add/change industry keys 
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9. Click on the Bank accounts tab to upload the bank details. 
 

 
 

10. Click on the Documents tab to upload the supporting documents for the changes done. 
 

 

 
11. Click on the Declarations tab to upload the supporting documents for the changes                                     

done. 
 

 
 

12. Click Submit 

 

 

 


